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Instructions to Students

Plense rea

St d the detailed Guidelines on Internship hosted on the website of AP
ate Cou

el of Higher Education https://apsche.ap.gov.in

L Tk is Mandatory for all the students to complete 2 months (180 hours) of short-

term intm-nahip either physically or virtually.

= Every sStudent should identify the organization for internship in consultation
With the College Principal/the authorized person nominated by the Principal.

3 Report to the intern organization as per the schedule given by the College. You
WUSE | raalse | Sour | own arrangements of transportation to reach the
Organization.

4. You should maintain punctuality in attending the internship. Daily

attendance is compulsory.

S. You are expected to learn about the organization, policies, procedures, and
PTocesses by interacting with the persons working in the organization and by
consulting the supervisor attached to the interns.

6. While you are attending the internship, follow the rules and regulations of the
intern organization.

7. While in the intern organization, always wear your College Identity Card.

8. If your College has a prescribed dress as uniform, wear the uniform daily, as
you attend to your assigned duties.

9. You will be assigned with a Faculty Guide from your College. He/She will be
creating a WhatsApp group with your fellow interns. Post your daily activity
done and/or any difficulty you encounter during the internship.

10. Identify five or more learning objectives in consultation with your Faculty
Guide. These learning objectives can address:

e Data and Information you are expected to collect about the organization

and/or industry.
e Job Skills you are expected to acquire.
e Development of professional competencies that lead to future career success.
11. Practice professional communication skills with team members, co-interns and
your supervisor. This includes expressing thoughts and ideas effectively

through oral, written, and non-verbal communication, and utilizing listening

skills.
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14,
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16.
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19.

20.

21.

22.

: Be

AWare of the Communication culture in your work environment. Follow up
and COmmunicate regularly with your supervisor to provide updates on your
Progress With work assignments.

Never be hesitant to ask questions to make sure you fully understand what
YOU need to go your work and to contribute to the organization.

Be Tegular jn filling up your Program Book. It shall be filled up in your
Own hal'lt'lwriting;. Add additional sheets wherever necessary.

At the end of internship you shall be evaluated by your Supervisor of the intern
Organization.

There shall also be evaluation at the end of the internship by the Faculty Guide
and the Principal.

Do not meddie with the instruments/equipment you work with.

Ensure that you do not cause any disturbance to the regular activities of the
intern organization.

Be cordial but not too intimate with the employees of the intern organization
and your fellow interns.

You should understand that during internship programme, you are the
ambassador of your College, and your behavior during the internship
programme is of utmost importance.

If you are involved in any discipline related issues, you will be withdrawn from
the internship programme immediately and disciplinary action shall be
initiated.

Do not forget to keep up your family pride and prestige of your College.
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Student’s Declaration
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Department of B D _Q-m5;;“ug..r)m1],1-’é‘aliégérﬁ6‘frhereby declare that I have

........

\

“Ompleteq the mandatory internship from?2/0/2’ o baban ST 2RI
(Name of the intern organization) under the Faculty Guideship e
of 1. Ry Jamma (Name of the Faculty Guide), Department of.B.A R e
CRNEmMen P WX Name of the College)
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D.Ch Zxwud ya
(Signature and Date)
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Certificate from Intern Organization

No At ey iy that . 200\Wado (Name of the intern) Reg.
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Term oflntcmsl'uip: l?rnm"qf ¥:To 20/11/20921
Date of Evaluation. 09-12- 2021

A
- . SONNAPEC
Organization Nameg Address: Sachaadatom OSSN
Name & Address of (1o Su

=
Vodoyom- 3
i ‘ jw, sochAd <o
With Mobile Number: pervisor . g, Gtovindo o]« d,191f0} ASS S
“ 7989 5083 1)
B ORI 2
P

lease rate our performance in the following areas:

Rating Scale:

-

Letter grade of CGPA calculation to be provided

1) Oral Communication
2) Written communication
3) Initiative

4) Interaction with staff

S) Attitude

6) Dependability

7) Ability to learn

8) Planning and organization
9) Professionalism

10) Creativity

11) Quality of work

12) Productivity

13) Progress of learning

14) Adaptability to organization’s culture/policies

15) OVERALL PERFORMANCE

D.Ch. Ry vadya

Signature of the Student



Evaluation by the Supervisor of the Intern Organisation

Student Name: & Registration No: Doxtda P

Term of Internship: ~ From 3f¢q/ 2027 To 20/11/2021

Date of Evaluation: 0C} ~]2 - 2021

— : A napefo
Organization Name& Address: “ng‘hnkkl('\ m , NAHC SN f

6oV INJON N oo hivoJom 2,10
”GPC'{O d,xfh,&(}f\ﬂu]

Name & Address of the Supervisor G -

with Mobile Number: 70395 087\

cdh Chu ssu\Wd Yo & 2022004056009

noo»o VT
2Jonk

Please rate the student’s performance in the following areas:

Please note that your evaluation shall be done independent of the Student’s self-evaluation

1 is lowest and 5 is highest rank

Rating Scale:
1) Oral communication 1 2 3
2) Written communication 1 2 3
3) Initiative 1 3 3
4) Interaction with staff 1 2 3
5) Attitude R 3
6) Dependability 1 2 3
7) Ability to learn 1 2 3
8) Planning and organization 1 2 3
9) Professionalism 1 2 3
10) Creativity 1 2 3
11) Quality of work 1 2 3
12) Productivity 1 2 3
13) Progress of learning 1 2 3
14) Adaptability to organization’s culture/policies 1 2 3
1 2 3

15) OVERALL PERFORMANCE

A

CC- M
Signature of the-Supervisor
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Internal Evaluation for Shory Term
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